
U. S. Department of State

INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION

Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2).

1. Post

Chisinau
2. Agency

Department of State
3a. Position Number

3b. Subject to ldentical Positions? Agencies may show the number of such positions authorized and/or established after the "Yes" block.

[v"s E*o
4. Reason For Submission

I a. Redescription of duties: This position replaces

(Position Number) (Title) (Sen'es) (Grade)

@ O. New Position

! ". other (explain)

Establishment of an independant Mobile Patrol Unit at Post.

5. Classification Action Position Title and Series Code Grade lnitials Date
(mm-dd-yyw)

a. Post Classification Authority
Mobile Patrol Guard FSN-4

b. Other

c. Proposed by lnitiating Office

6. Post Title Position (lf different from official title) 7. Name of Employee

8. Office/Section

Regional Security Office
a. First Subdivision

Local Guard Force

b. Second Subdivision c. Third Subdivision

9. This is a complete and accurate description of the duties and
responsibilities of my position.

Printed Name of Employee

Signature of Employee Wtwt

10. This is a complete and accurate description of the duties and
responsibilities of this position.

Printed Name of Supervisor

Siqnature of SuDervisor Dale hm-dd-vw
1 1 . This is a complete and accurate description of the duties and

responsibilities of this position. There is a valid management need
for this position.

12. I have satisfied myself that this is an accurate description of this
position, and I certifu that it has been classified in accordance
with appropriate 3 FAH-2 standards.

Printed Name of Admin or Human Resources Officer

Signature of Admin or Human Resources Officer Date (mm-dd-Wyy)

Printed Name of Chief or Agency Head

Signature of Section Chief or Agency Head Date (mtn4d-y$y)

13. Basic Function Of Position
Incumbenl performs a fulI range of guard services, primarily via roving patrols in vehicle or foot. Checks for and reports any anomalies
around USG facilities and residences._Responds to Embassy calls requiring emergency assistance. Incumbent is ratdd by th6 Shift
Supervisor and reviewed by the ARSO.

14. Major Duties and Responsibilities 100 % of Time

Mobile Patrol Guard Duties 70%

Patrols assigned ?reas in a vehicle.or on foot, constantly keeping alert and making an immediate investigation of complaints,
irregularities, and unusual or suspicious circumstances. Recognizes emergencies and abnormal situationi and takes necessary action
depending on the nature of the incident, to potentially include physical iniervention. Prepares incident reports covering unusiral
hapPenings or accidents. Ass_ists LGF supervisors and FSN Inves'tigator in gathering inf6rmation conceming accidentland incidents
in-the areas of his.responsibility. Assists LGF Supervisors to investigate irregularities and complaints pertaiiing to the conduct or
other aspects of his subordinates' service function. Provides assistance to U.S. Embassy employees in iase of emergenciets?S#g;.0,..,1
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Addendum 1

potentially difficult situations.

Administrative 20o/o

The incumbent prepares vehicle inspection reports and ensures Mobile Patrol duty vehicles are maintained in
working condition. Responsible for all assigned vehicles and related equipment. The incumbent is responsible for the
Guard Electronic Monitoring System, downloading information and submitting reports to shift supervisors that are
ultimately reviewed by the RSO. Other duties assigned by Local Guard Force Commander and/or RSO.

Other assigned duties 10%

From time to time, incumbent may be called upon to serve other security related duties.



15. Qualifications Required For Effective Performance

a. Education

Completion of secondary school is required.

b. Prior Work Experience

Minimum one year of experience in a related security field, such as security guard, military or police is required.

c. Post Entry Training

Training conducted by the RSO and other relevant Embassy offices.

d. Language Proficiency: List both English and host country language(s) proficiency requirements by level (ll, lil) and specialization (sphead).
- Level III (good working knowledge) speaking/reading/writing of Romanian and Russian are required.

- Level III (good working knowledge) of English is required.

e. Job Knowledge
- Good knowledge of local law enforcement procedures and Moldovan laws pertaining to road safety and emergency response.
- Familiarity with Chisinau roads, local traffic pattern, location of police stations/hospitals, government buildings and other
landmarks.

f. Skills and Abilities

- Valid type B Moldovan driving license. Incumbent must demonstrate safe and competent driving skills.
- Be able to correctly use all assigned security equipment and demonstrate proficiency in emergency medical response training.
- Basic computer and typing skills required for writing and reading reports.
- Should oossess sood intemersonal- conflict resolution and task orioritization skills.

16. Position Element

a. Supervision Received
Day to day supervision is received from the Local Guard Force (LGF) Commander and/or LGF Shift Supervisor who in turn
report to the Regional Security Officer and the Assistant Regional Security Officer (ARSO). Incumbent's performance is rated
by the Shift Supervisor and reviewed by the ARSO.

b. Supervision Exercised

None.

c. AvallableGuidelines

RSO instructions, U.S. Embassy Chisinau LGF and Mobile Patrol orders, Department of State regulations and applicable
U.S. federal and Moldovan laws.

d. Exercise of Judgment

Will analyze situations and quickly develop proper courses of action; will take into account what the ramifications of their
actions will be and make decisions in accordance with established rules and regulations. At times, may be expected to make
immediate life safety decisions based on informaiton on hand and prior guidance/training.

e. Authority to Make Commitments

None.

f. Nature, Level, and Purpose of Contacts

Internal: U.S. Embassy employees and visitors. Visitors may include high level U.S. and foreign government officials. May be
asked to provide safety/security assistance and guidance to such people often without prior warning or preperation.
External: Local emergency response authorities and other foreign government officials. Will help to calmly assess and
coordinate response for various routine and Embassy emergency security/safety matters with such individuals.

g. Time Expected to Reach Full Performance Level

One year.
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